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Welcome Back!  This letter contains lots of information for the new school year.  Please ask if there is anything you are unsure of.
School dinners
School dinners cost £2.40 per day, £12 per week.  Dinner money must be put in Miss Browne’s post box on a Monday morning in a money envelope labelled with the days your child will have dinner.

Packed lunches

Children who bring a packed lunch to school are encouraged to eat healthily.  Only 1 treat item is allowed per lunch box.  
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Milk money

If you would like your child to have milk £7 must be sent in by Thursday 4th September.  No late money can be accepted.  
Snack money for P1
Please send in £9 for snack money.  If you prefer you can pay £1 per week.  Please ensure snack money is sent to the school office on a Monday in a money envelope labelled with the word snack.
Primary 1 home time
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For the month of September Primary 1 home time is 12.45pm.  Please collect your child from the side door when the class is released.  Please do not take children home directly from the playground.  Children in P1 may participate in after school club from October if they wish.

Primary 3 home time

P3 home time is 2pm for the first 2 weeks of September.  After school club is available.

After school clubs

Again this year, there will be a range of after school clubs on offer from 3 – 4pm.  You will receive letters and permission slips about these when they are available.  We also have a daily club, DayCare@DPS, which runs from 2 - 3pm and 3 – 5.45pm.  Places must be booked a minimum of 1 day in advance so we can have the correct number of staff on duty and by telephone only.  Bookings will no longer be accepted on the day and children must be collected from school if they are not booked in for after schools.  We do not accept bookings by letter or text message.  You may book as far in advance as you like and send payment on a Monday each week.  If payment has not been received by the Friday you will receive a reminder bill which includes an administration fee.

Absent notes

All absences MUST be explained.  Every time your child is absent from school a note must to be sent to the school office explaining the absence.  School starts at 9.15am and if your child is late this will be recorded against their attendance.
School Office

Please note our school office is open from 9am – 2pm on Mondays and Fridays, and 9am – 12noon on Tuesdays, Wednesdays and Thursdays.  After this point there will not be anyone available to answer your queries until 3pm.

School Uniform

Water bottles, money envelopes and school uniform items are available to purchase from the office (Tuesday - Thursday from 9.30 am – 11.30 am).  Copies of the school uniform policy are available if needed.


PE kits

To participate in PE children in P1 must wear a school PE t-shirt and PE slippers or trainers.  In P2 – P7 children must wear a school PE t-shirt, tracksuit bottoms or shorts and PE shoes or trainers.  Children come to school in school uniform as usual and change for PE unless they own an official DPS PE uniform comprising of a red hoody with school logo, navy PE t-shirt with school logo, red shorts with school logo and / or navy tracksuit bottoms with school logo.  PE uniform may be worn all day on days your child’s class has PE or is staying for an after school sports club.  Other items of sports gear cannot be worn to school.
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Breakfast Club

A supervised breakfast club is available from 8.30 am.  When children have finished breakfast they can choose activities to do until they go outside at 9am.  Parents are welcome to have their breakfast in school, as are younger brothers and sisters.  
Homework

All written homework requires a parent or guardian signature at the bottom of the work.  If you are not satisfied with the standard of homework your child has completed please still sign it but add a comment for the teacher.
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Reading 
This year we will be continuing our emphasis on reading for pleasure using the Accelerated Reader programme.  Please encourage your child to read for 30 minutes each day.

Text messaging service

If you have not received any messages last week please send your mobile number into school.  You may receive a ‘happy text’ during the school year.  This will be if a teacher or classroom assistant is especially proud of your child and would like to share this with you.  Please watch out for these and celebrate with your child (
Website

Don’t forget to regularly check out our school website www.donemanaps.com.

Appointments

There are 2 parent teacher meetings scheduled during the school year however if you wish to discuss anything with your child’s teacher between these meetings please telephone in advance and make an appointment.  If you require an appointment to speak to Mrs Hay please telephone the school office in advance to arrange this.
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Concerns 
If you have any concerns during the school year please follow the procedure below:

Step 1: telephone school to make an appointment to see your child’s teacher.  Speak to them about the concern.  They will look into it and suggest a way forward.  They will give you a time to meet again a few weeks later to see if improvements have been made.

If you are not satisfied after step 1 go to step 2.

Step 2: telephone school to make an appointment to see a senior teacher (Mrs McCusker or Mrs Crosbie).  Speak to her about the concern.  She will look into it and suggest a way forward.  She will give you a time to meet again a few weeks later to see if improvements have been made.

If you are not satisfied after step 2 go to step 3.

Step 3: telephone school to make an appointment to see the Principal.  Speak to her about the concern.  She will look into it and suggest a way forward.  She will give you a time to meet again a few weeks later to see if improvements have been made.

Please note: Teachers and the Principal cannot address concerns appropriately if parents come to school without making an appointment.  Ample time and a private place to speak must first be organised and therefore appointments are essential.

Child Protection

To ensure the safety of all children and to ensure we are fully compliant with Child Protection requirements the security lock on the school doors will be in operation from 9.15 am – 3pm.  Children arriving to school after 9.15am simply need to ring the buzzer to gain entry.  Children in the Foundation Stage will be released from the side door (opposite Woodlands Pre School) at home time.  Parents collecting children are asked to wait in the playground for the children to be released.  
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PTA

We are very lucky to have a wonderful PTA however more help is always appreciated.  Our PTA meets approximately once a school term and organises one event per school term.  If you would like to join or help out in any way please contact Miss Nutt.

Labels

Please ensure all children’s possessions are clearly labelled – jumpers, polo shirts, coats, PE kits, lunch boxes etc.  It is almost impossible to return / locate lost items unless they are clearly labelled.
Medication Policy 
[image: image8.jpg]committee

fundraising §

“PTA school
S staff parents



In line with Department of Education advice, teaching staff will no longer be required to administer medicines to children. There are some children with a long term condition who require regular medication (e.g. asthma). Parents will have to complete a Medication Plan for these pupils and medication may be securely stored. Where possible, medication should be prescribed in dose frequencies that allow it to be taken outside school hours.  Over the counter medication will be treated in the same way as prescribed medicine. (This includes cough sweets) Please request a Medication Plan if your child requires one and do not send medication to school until the plan is confirmed by school.
Use of Images

All parents will be issued with a form for photography and use of images of children and we ask that this is returned to the school office as soon as possible.

