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1st September 2016

Welcome Back!  This letter contains lots of information for the new school year.  Please ask if there is anything you are unsure of.
Free School Meals

Don’t forget to apply for Free School Meals - even if your child will not be taking the meal – as the number of children entitled to Free School Meals increases the funding we receive to run our school.

Parents/Guardians can apply if:
If your son or daughter is in full-time education and if you are in receipt of one of the following benefits:-

· Income Support; 

· Income-Based Jobseeker’s Allowance; 

· Income-Related Employment and Support Allowance; 

· The Guarantee Element of State Pension Credit; 

· Child Tax Credit or Working Tax Credit with an annual taxable income of £16,190 or less.       

  Or:-

· if you are an Asylum Seeker supported by the Home Office Asylum Support Assessment Team (ASAT); or 

· if your child has a statement of special educational needs and is designated to require a special diet. 

Application forms are available from the school office.
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School dinners

School dinners cost £2.50 per day, £12.50 per week.  Dinner money must be put in Miss Browne’s post box on a Monday morning in a money envelope labelled with the days your child will have dinner.  Dinners must be paid for in a timely manner as we in turn have to pay the meals service and do not have the funds to cover overdue dinner money.
Packed lunches

Children who bring a packed lunch to school are expected to eat healthily.  Only one small treat item is allowed per lunch box and no fizzy drinks.  Grapes are to be sliced lengthways as they can present a choking hazard.  There will be random checks on lunch boxes and house points awarded for healthy contents.
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Please ensure your child knows each day whether they are having a packed lunch or a school dinner.

School Milk
Milk will be available for your child from 12th September.  If you would like your child to have milk £13.20 must be sent in by Wednesday 7th September.  No late money can be accepted.  The costs for the rest of the year will be as follows:
£12.20 for January – April due by Friday 16th December
£9.40 for April – June due by Friday 7th April
This is a total of £34.80 for the school year for anyone who would like to pay in advance.
Please note only Semi Skimmed milk will be available as the Education Authority will no longer allow glass bottles in schools.
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Snack money for Primary One and Primary Two
Please send in £16.50 for snack money.  This is for up until the Christmas Holidays.  
The costs for the rest of the year will be as follows:

£15.25 for January - April due by 16th December

£11.75 for April – June due by Friday 7th April

This is a total of £43.50 for the school year for anyone who would like to pay in advance.

Break

In line with our efforts to encourage our children to have healthy lifestyles we would like to further encourage our children to eat fruit.  Fridays will now be fruit only Fridays which means children can only bring or buy fruit for break on Fridays.  However we also believe in the importance of a healthy diet including the occasional treat and so we will have a naughty break on the last Friday of each month when the children can bring or buy 1 small treat for break that day.

Primary 1 home time

For the month of September Primary 1 home time is 12.45pm.  Please collect your child from outside the side door when the class is released.  Please do not take children home directly from the playground or come into the school building at this time.  
Jo-Jingles is available from Thursday 8th September, 1-2pm for any P1 child who would like to participate.

From Monday 3rd October onwards Primary 1 home time is 2pm.  
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Primary 3 home time

Home time for P3 children is 2pm from Thursday 1st – Thursday 8th September and 3pm from Monday 12th September onwards.
If someone different is collecting your child from school, even a family member they know, you must telephone school to notify us.  Children will not be released unless we have been given this information.  If your child usually goes home on the school bus but will be collected a day you must also telephone school to notify us of this.

Curriculum Evening

Our annual curriculum evening when you can hear more about what your child will be learning during the school year will be held on Tuesday 20th September from 6pm.  More details will follow closer to the time.

Absent notes

All absences MUST be explained.  Every time your child is absent from school a note must be sent to the school office explaining the absence.  School starts at 9.15am and if your child is late this will be recorded against their attendance.  Holidays during term time are strongly discouraged as they are extremely disruptive to your child’s education and to the teaching in the class.
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After school clubs

Again this year, there will be a range of after school clubs on offer.  You will receive permission slips about these when they are available.  
We have:

· Breakfast club 8.30 – 9am every day, breakfast items individually priced.

· Busy bees (games and play for P1 and P2) 2 - 3pm every day, £1 per session.

· Homework help 3 – 4pm every day, £1 per session.

· Late Club 4 – 5.30pm every day, £1 per session.

For these clubs places must be booked in advance by telephone only.  Payment must be received by Friday of each week.  If payment has not been received by Friday you will receive a reminder bill which includes an administration fee.  Any parents who are late to collect children will receive a bill for a late pick up fee.  This fee will be £1 for every 15 minutes you are late.
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We will also have:

	Jo-Jingles (P1)

1 - 2pm          Free of charge
	Thursdays
	8th September – 13th October

	Badminton (P3 – P7)

2 – 3pm          £2 per session
	Thursdays
	22nd September – 27th October

	Eco-Club (for children elected to our Eco-Committee)

3 – 4pm          Free of charge
	Miss Sayers
Tuesdays
	13th September – 11th October

	Hockey (P5 – P7)

3 – 4pm          Free of charge
	Miss Connor

Mondays
	19th September – 17th October

	SU (whole school)

3 – 4pm          Free of charge
	Mrs Gamble and Mrs Gamble!

Tuesdays
	4th October – 15th November

	Recorder Club (P4)

3 – 4pm          Free of charge
	Miss Nutt

Tuesdays
	18th October – 29th November

	Netball (P5 – P7)

3 – 4pm          Free of charge
	Miss Connor

Mondays
	24h October – 21st November

	Party Snacks Cookery (P3)
3 – 4 pm          £1.50 per session
	Jayne
Wednesdays
	Block 1: 22nd February – 12th April
Block 2: 3rd May – 21st June

	Football
2 – 3pm (P1 and P2)

3 – 4pm (P3 – P7)

Free of charge
	Kick Start Coaching
Fridays
	P1 and P2: 7th October – 23rd June 
P3 – 7th October – 23rd June

P4 – P7: 9th September – 23rd June



Please note these dates and times will not be sent out again unless there is a change so please keep this letter safe (
If any further clubs become available we will let you know.
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School Office

We are very pleased to announce longer opening hours for our school office this year!  The wonderful Miss Browne will be here from 9am – 2pm Monday – Friday.  After this point there will not be anyone available to answer your queries until after 3pm.

School Uniform

Money envelopes and a small stock of school uniform items are available to purchase from the office (Tuesday - Thursday from 9.30 am – 11.30 am).  Copies of the school uniform policy are available upon request.


PE kits

To participate in PE children in P1 must wear a school PE t-shirt and PE slippers or trainers.  In P2 – P7 children must wear a school PE t-shirt, tracksuit bottoms or shorts and PE shoes or trainers.  Children come to school in school uniform as usual and change for PE unless they own an official DPS PE uniform.  PE uniform may be worn all day on days your child’s class has PE or is staying for an after school sports club.  Other items of sports gear cannot be worn to school and tracksuit bottoms must be school bottom or completely plain navy.
Homework

All written homework requires a parent or guardian signature at the bottom of the work.  If you are not satisfied with the standard of homework your child has completed please still sign it but add a comment for the teacher.
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Reading 
This year we will be continuing our emphasis on reading for pleasure using the Accelerated Reader programme.  Please encourage your child to read for 30 minutes each day and keep up to date on their progress using home connect.
Text messaging service

A lot of the information from our school comes via text message so please ensure we always have an up to date mobile number for you.
Website

Don’t forget to regularly check out our school website www.donemanaps.com.

Appointments

There are 2 parent teacher meetings scheduled during the school year however if you wish to discuss anything with your child’s teacher between these meetings please telephone in advance and make an appointment.  If you require an appointment to speak to Mrs Hay please telephone the school office in advance to arrange this.
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Concerns 
If you have any concerns during the school year please follow the procedure below:

Step 1: telephone school to make an appointment to see your child’s teacher.  Speak to them about the concern.  They will look into it and suggest a way forward.  They will give you a time to meet again a few weeks later to see if improvements have been made.

If you are not satisfied after step 1 go to step 2.

Step 2: telephone school to make an appointment to see our senior teacher (to be appointed).  Speak to him/her about the concern.  He/She will look into it and suggest a way forward.  He/She will give you a time to meet again a few weeks later to see if improvements have been made.

If you are not satisfied after step 2 go to step 3.

Step 3: telephone school to make an appointment to see the Principal Mrs Hay.  Speak to her about the concern.  She will look into it and suggest a way forward.  She will give you a time to meet again a few weeks later to see if improvements have been made.

Please note: Teachers and the Principal cannot address concerns appropriately if parents come to school without making an appointment.  Ample time and a private place to speak must first be organised and therefore appointments are essential.

Child Protection

To ensure the safety of all children and to ensure we are fully compliant with Child Protection requirements the security lock on the school doors will be in operation from 9.15 am – 3pm.  Children arriving to school after 9.15am simply need to ring the buzzer to gain entry.  Children in the Foundation Stage will be released from the side door (opposite Woodlands Pre School) at home time.  Parents collecting children are asked to wait in the playground for the children to be released or at the school gate if a teacher is conducting a lesson in the playground. 
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PTA

We are very lucky to have a wonderful PTA however more help is always appreciated.  Our PTA meets approximately once a school term and organises one event per school term.  If you would like to join or help out in any way please contact Miss Nutt.

Labels

Please ensure all children’s possessions are clearly labelled – jumpers, polo shirts, coats, PE kits, lunch boxes etc.  It is almost impossible to return / locate lost items unless they are clearly labelled.
Medication Policy 
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In line with Department of Education advice, teaching staff will no longer be required to administer medicines to children. There are some children with a long term condition who require regular medication (e.g. asthma). Parents will have to complete a Medication Plan for these pupils and medication may be securely stored. Where possible, medication should be prescribed in dose frequencies that allow it to be taken outside school hours.  Over the counter medication will be treated in the same way as prescribed medicine. (This includes cough sweets) Please request a Medication Plan if your child requires one and do not send medication to school until the plan is confirmed by school.  If you send medication to school, including inhalers, we ask you to check the supply of medication each month to ensure it is within date and there are sufficient quantities.  Please arrange this with Miss Browne.
Forms
Along with this letter you have received forms for 
· photography and use of images of children 
· intimate care
· ICT code of practice and parental consent letter

· Data collection form

Please complete and return these forms to the school office no later than Friday 9th September.
